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OFFICE OF I lCCRITA &. = A n  

DEPARTMENT OF ARCWIVES & 1IiSTC)RY 
STATE Application for 

OF 
GEORGIA RECORDS DISPOSITION STANDARD RECORDS MANAGEMCM DIVISION 

7- ACTION REQUESTED 
ESTABLISH 0ISPOSITIC)N STANDARD: I--I DISPOSE OF PRESENT ACCUMULATIONS; 

U RECORD WILL CONTINUE TO ACCUMULATE. u NO FURTHER ACCUMULATION ANTICIPATED. 

. Equipment Depreciation Voucher-File ~ - -  -. . ,. 
-_-_L.. 1972 to-- - - 
10. What is the function of the office in which this kcord series is  created 

. -  ~. ~. ~~ , .. . . ' . ,  . .  ~, . . ~  . . ~  . :~ ~ . , ~  . .. . ._ . - i .  
The Division of Administration provides s t a f f  support  to '  the  Department i n  the  'areas of 
general  accounting, audi t s  and f i s ca l~procedures ,  personnel and t ra in ing ,  cont rac ts  
procurement and administration,'equipment cont ro l ,  purchasing, inventory and warehouse 

. cont ro l ,  general  f i l e s ,  records management, Department budget and a i r  t r a v e l  service.  

.~, . .  

. ~... .. . 
.. . . . .  . .  .. . .  - ,  - .  ~~ . 

~ . .  -~ . . .  ~~. .~ ~~. 
.~ - . ~ ,  , 

c .  -~ . . '  . - c ~ ~  . 

- 
.I. This file Wntains the following documents (include form numbers and titles, if a n i  and file afranpehntk 

~ 

Documents r e l a t i n g  to: depreciat ing equipment. 

Included are monthly and year ly  computer pr in tout  -vouchers, showing equipment 
depreciation. 
General Ledger. 

The year ly  pr in tout  is  an adjustment voucher which i s  posted t o  the  

F i l e  is  arranged numerically by DOT vehic le  number. 

ATTACH SAMPLES OF THE FILE 

2 sq. f t .  



I 

. : '1x1 -' t ' j  - . . .  ~ 

18. Could the function 'be performed if the file5 ~ w r e  lost or destroyed? c . .  
[ 1 Fl  

[XI I: 1 

21. Does the rrccrd series coiitain tlocumcnt,tlioii produled as EDP printout? [XI I I 

A new printout could be acquired 
19. Is the series (or major portion of it) regu'rlv .rtictcjfilmed? I f  yes, why? 

20. Does the record series provide data as input to an EDP file? 

This record i s  generated monthly. ''I ~. . ~. .~ - .  - 
22. Has the Federal Government issued instructions governing reten n/disposition of these files? 

Information contained on vouchers is  used for charging units for depreciation on equipment. 

~ , ,. _ . . . .  - . ~ 

~~ 

1x1 ' 1  1 
FHWA PPM-30-9 requires a 3 year retention. 

... '., - ' y -  . -  
23. Will there lw  a~ r i c " ~ l  ( 0 1  I l ~ ~ ~ ~ . i ~ ' i e c ~ i i t l . .  1(5-  15 years from now? If yes, what? - , .. . . , - .~. .~ - .  .~ .. 

24. REQUIREMENTS. l h e  following requires the files to  be kept '~ .,3 . '  ~ . . .~ I. , years:. 
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YES 

13. I s  this the Record Copy of the series? 

14. Is there a duplication of this series in another office or agency? 
. .I 

I a. [ ] STATE b I ] STArUlE OF r .  [ ] AUDIT d. [ x] FEDERAL e. [ 3 ADMINISTRATIVE f. [ ] HISTORICAL 
LAW LIMITATION PERIOD LAW DECl S ION VALUE 

(Cite Law, Statute, or other reason for the retention requirement) 

Federal Highway Adminstration regulation PPM 30-9 Stipulates a 3 year retention. 

~ ~~ ~.._._~._._~~~~__.~-...-.~.-~_.__.I I_..__..__ - 
25. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 

-[ J C4LENDAR YEAR h] FISCAL YEAR -[ 3 Other then: 

I 1  
i ,~ ! ,  1 .  

[X J Hold in  the current files area 

[XI Destroy. 
[ 1 Transfer to StatFArchives for p&rrnian6iit rPtention. ~ . ~ . . 

[ 
[ ] Other: (Specify) 

rnonth(s)/ .i ,. : year(s): 

.~ . .  
. .  [X J Transfer to  1 Stat r  Records Center [ 1 Local Holding .. Area; . hold . _i 2 . ..,.: .. yearb): . ~ . .  . 
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1 Destroy imniediately biter ?t i t  tiff. ~ ~ . 
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I t  (Indicate briefly rationale for recommendations abovelor write additional remarks): 

I; 181 Approved [ ] Di 
~. . ~~ . _ ~ _  . . 

Recommendations 

[ Lhpproved  [ ] Disapprove 
. ~ . ___i 

in Paragraph 

25 are: 
- . . -~ - 

roved 1 ] Disapprove 
-~ .. . 


